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TATA INSTITUTE OF SOCIAL SCIENCES
V.N. PuravMarg, Deonar, Mumbai 4OO OB8
(A Deemed University under Section 3 of the UGC Act, 1956)

ADW. REF, NO.TISS/OCT/2016

TISS lnvites applications for position of
Internships for

r State project Directorate\- Rashtriya Uchchatar Shiksha Abhiyan (RUSA)
Depattment of Higher and Technical Education

Government of Maharashtra

Rashtriya uchchatar shiksha Abhiyan (RUSA) is a centrally sponsored
scheme by the Ministry of Human Resource Development, Government of
India to support the state Higher Education system. lt provides a fresh
approach to address concerns of access, equity and excellence through a
reform based approach. The details of the scheme are available at
htto://www.m hrd. gov. in/rusa

To provide impetus to the initiatives and give an opportunity to students,
RUSA intends to engage highly competent candidates as Interns for 3-6
months which courd be extended up to 12 months. RUSA may arso
consider outstanding performers for longer-term engagements. The
organisation will provide regular training, capacity building and support to
help each individual's professional development.

.-The Internship will be a unique opportunity to gain firsthand experience of
working in Government organisation and contribute towards improving
Higher Education system. rt wiil be a good opportunity. to work on pubtit ..

policy and implementation in Higher Education sector alonq with
deve lopment p rofess i ona ls.

Location: Mumbai (May require travel to state Universities across
Maharashtra)

Skills:
. Good Organizational Skills. Good Communication and Interpersonal Skills. Knowledge of database management and data entry operations



. Proficiency in documentation/Media docurnentation.. Good lT and presentation Skills
o Office/ logistic Management
. Field work exposure

Qualification:
. G raduates/Masters (or Enrolled in Masters programme) in any of thefields of economics / Social Sciences/ social work / management /mathematics / media / computer Science/ information t".f,noiogy,

data. management/ communication/ & allied disciplines. r
. rnvolvement in organizing events, fests and students forums at the

College level will be strongly preferred.

Job Description:
. Manage day-to-day administrative functions. Manage office communication. Manage logistics as required for activities and team memberso Assist Consultants in all the activities pertaining to Organising

Events like, tech fests, Student lead events etc.. Regular documentation, Report writing.
' Managing sociarmedia and media representatives for ofiiciar evenrs.. Organizing meetings and conferences. Any other activities SpD may deem fit

Remuneration: Stipend will depend upon the eualifications andExperience as indicated below:
- Fqt9r 3 Months tt 5,O0O _ 2o,0o0l*- 3 Months- 6 Months t20,000_25.000t*- Above 6 Months I25,OOO _ 30,00Oj*

* Traver cost for officiar work outside Mumbai wiil be borne by the StareProlect Directorate.

However, =this r:ange' is iilustrative and wit be negotiabre for specialqualifications, skills and experience.

Interested bandidates are invited to submit expression of interest toKomar Mayekar with cV and z reierenc-eiat'iusainternsrogmair.com

Last date for submission of expression of interest with CV: 5thNovember, 2OL6,

Shortlisted candidates shall be contacted for intervrew.

Note: Interested candidates looking for regular full time,^";;;,t""r, may atso appty separately for posts advertised by



T I S

TATA INSTITUTE OF SOCIAL SCIENCES
V.N. Purav Marg, Deona[ Mumbai 4OO O8B

(A Deemed University under Section 3 of the UGC Act, L956)

ADW. REF. NO.T|SS/OCT/2016

TISS Invites applications for position of
Consultants for

State Project Directorate
Rashtriya Uchchatar Shiksha Abhiyan,

Maharashtra,

Background

Rashtriya Uchchatar Shiksha Abhiyan (RUSA) is a newly launched centrally
sponsored scheme by the Ministry of Human Resource Development,
Government of India to support the State Higher Education system. lt
provides a fresh approach to address concerns of access, equity and
excellence through a reform based approach. The details of the scheme
are availa ble at http://www. mh rd.oov.i n/rusa

A Technical Support Group RUSA to assist the State Project Directorate
(SPD) is to be created to provide technical, strategic, and other support to
the implementing bodies and assist in capacity building of all stakeholders
for the successful imolementation of the scheme.

TISS is seeking dedicated, hardworking and bright people to work as
Consultants with SPD. Maharashtra.

Compensation

1. The successful candidates in the Senior Consultant grade will be
offered a starting salary within the range of Rs.60,000 - Rs.80,000
per month.

2. The successful candidates in the Junior Consultant grade will be
offered a starting salary within the range of Rs.40,000 - Rs.60,000
oer month.



The compensation is, howeve4 negotiable in keeping with theexperience and quarificarrons. itre iJLction board wit have thediscretion to consider *h;il;;'iiJl.r".t"d candidate may be
9.,:_:l ::tti".r or juni_or sr.;;;;;Jin-ierevant quaIifications andwork experience of the selected ..nOiU"t"..
Type of €ontract

The successfur candidate wi, be awarded a. fixed-term 2-year contractwhich wi' incrude a o-monirr p[-ouii""'i"ii"o. Rores and responsibiritiesand performance aporaisar tr"'n"*oi['*iiiu!* o"u"roped and agreed at thebeginning of the contract period.

Skills
. Strong understanding of the development sector especiallyhigher education secror. 

lPl'lry. to grasp concepts and adaptabitity to deat withchanging environments. Ease in dealing with various governmentdepa rtments/institutions.. Field Experience. Good communication 
.skills (oral and written). Strong qualitative. Excellent nugotiutii!1qu€ntitative 

analvtical skills
. Excellent lT and presentation skills. AD tty to work und. trv-^''^-! ,_.-, . er pressure and keep deadlines. Exce I tent kn owted ge 

"r 
r" g I irhl.i' orJr"_i,n, rl'r"r,.,,

Qualification. Masters in any of the fields of BusinessAdministration/Economics- / Statistics /Sociat Sciences/Management/ Computer S.i"n."l rnioirn,ution Technoloov/Data Ma nasement/ C.ommu;i;.;i;"i llriilo oisciprines. 
_.. Candidates with yBA ;;;;;",ij",1"p"r,"n." withmanaging development. Or"n__, / CSR

3i:l#St1'"tubation and innovatio-n- ienters wi1 be. At least 5_B y"T: of work experience in programmanagement in developm"nt ,"i[oi,-freferably in theeducation space

Job Description

am in the



@in task will be to helP manage
various program components under RUSA and provide
technology enabled systems for review & monitoring.

. Liasoning closely with the stakeholders in planning,
coordinating and management of various components and
activities under RUSA.

. Providing lT support and solutions to SPD Office and
beneficiary institutions for effective functioning and
implementation of. Programme.

. lmolementation and oberationalising the MIS systems in SPD

office and institutions under RUSA.
. Creation of the RUSA website content with suppott of Team

and liasoning with lT Partners.. Managing all the documents, formats, guidelines and
resource materials.

. Editing and controlling the content of the RUSA website,
updating the website with latest information, circulars,
clarifications and resource materials.

. Liasoning with the Team members on Planning, Coordination
and Evaluation to ensure that the MIS designed is relevant.

. Track State wide Performance indicators linked with
allocations.

. Assisting in the designing and imparting of training to the
intended users of MlS.

. Assist in designing e-platform for data collection and statistics
on higher education from various sources'

ln addition, the consultant will be working on various aspects of
the scheme at the state level as well as the engagements at
state level as a paft of larger teams. This will include:
. Interacting with state governments, functionaries, State

Higher Education Council (SHEC).
. Engaging and communicating effectively with relevant

stakeholders at state level to prepare the State for reforms'
. Planning, managing and coordinating various activities being
== carried-out by SPD within the State.
. Any other activities/task as the SPD may deem fit.

Documentation

Skills
. Strong understanding of the

higher education sector
. Proficiency in social media

d ocu mentation.

development sector esPeciallY

communication, research and



. Ease in dealinE-- witir multiple stEkefrotOeEl--andgovernment agencies. Excellent Organizational Skills
management including event

. Good Communication and Interpersonal Skills. Research abilities. 
. 
(Strong qraf it.tiu" '"nd 

quantitativeanalytical skills and Academic Writinoi -. Excellent knowledge of rnglish an; fiieferaoty Marathi. tT Skills

Qualification.. '. .

. Graduation in any of the fields of Journalism/MassCommunication/,Social S.ien.erlfJnomics/Literature/
Management / or Allied oisclpf ine.---'-'"'. At least 5-10 years.of ,o* J*p"ri"nce in the developmentsector, preferably__in the education ipu." or a candidatewith doctora I degree.. tnvolvement in Event and training management activitieswill be strongly preferred.

Job Description
The Consultant wilt be ilyofvgO_g!9ng with other members of theteam in^the imptementation of RUsA.in i;;;i;i". rhe main tasksot the Consultant will be related to tfrefoiiowlig,

. Ass.ist State project Djrectorate in research, documentationand publications on RUSA initiativ"r.--- -. Manage office communications to media and otherstakeholders.. Manage social Media platf,orms (Facebook/linkedin/website)r organizing meetings, conferences 
"nO-"ulnir.. coordinate with stlkeh"td;; ;;r;;;;;;;;r"rr, industry,media and government agencies. Designing student _centric initiatives and awarenesscampaigns under RUSA.

I .- 
. 

l!:nli}in.S resources on- international, nationat and state
I i:y:1,11,:..^"_{!, !_e-usgfut in "ff;.i;; rmpremenrarion ofllsl: lqe..a ch i ns 

1no gnqu s i;s-;:fi *H il;'JJi,H: ;;- qeoptg to buitd partnershipsl - ". 
r""r.T i::i l_,E_u:1t-t;, ^r5l as 

. 
i n novation /i deation foru ms,| lecn fest, students read events 
"ti. 

-- -' ,'vsol'v,, rululns,

I 
. 

lr^"^.:ff:a::onrcf Best practices in Higher Education across
lX?rrlX,"",r""ohetpcreatei"*";i';;;';#"'.,il::"ff :""'r:

In addition, the Consultant will be working on vanous aspects ofthe scheme. This will incruoe:

nctionaries, State



Higher Education Council. Any other activities/task as the SpD mav deem fit.

3.

Skills
. Excellent Organizational Skills. Ability to work under pressure and meet deatllines. Good Communication and Interpersonal Skills. Research abilities
. Working capacity with Computers- Windows, Outlook and

lnternet.
. Excellent knowledge of English and preferably Marathi. Ability to grasp concepts and situations, adaptability in

dealing with changing environments.. Strong qualitative and quantitative analytical skills.. Knowledge of database management.. Proficiency in documentation and social media.. Excellent in lT skills and oresentation.

Qualifications

' o Graduation or Masters Degree with 3-5 years of experience
in handling administrative and logistical support.
Candidates with work experience in
Govern m ent/lnte rn ation a l/Autono mo us agencies will be
preferred. Candidates with MBA background or in public
policy/education will get additional weightage.

Job Description
. The Executive Assistant/OSD will be working with SPD on

various aspects of the scheme at the state level as well as
the engagements at state level as a part of larger teams.. Assist State Project Director in research.

. Manage office communication.
o Organizing meetings and conferences and logistics.
. Coordinate with different Ministries and State Government

on administrative and logistical issues.
o Any other activities SPD may deem fit.

The grade will be decided on basis of qualification and
work experience.



lunior Administration Consultant

Skills
. Excellent Organizational Skills. Ability to work under pressure and meet deadlines. Good Communication and Interpersonal Skills. Pleasant personality
. -Working capacity with.Computers- Windows, Outlook and

Inte met
. Good knowledge of English and Marathi. Ability to grasp concepts and situations, adaptability in

dealing with changing environments.. Excellent negotiating skills.. Strong qualitative and quantitative analytical skills.. Knowledge of database management and data entry
operations. Proficiency in documentition. Ability in ICT usage

Qualifications. Candidates who have passed graduation in any discipline
with minimum of 600/o marks in the aggregate and having
good command over spoken and written English, Hindi and
Marathi. 2-5 years of experience in handling administrative and
logistical support. Candidates with in work experience in
Govern m ent/lnte rn ationa l/Ar,Ito n omo u s agencies will be
preferred

Job Description
. Manage day-to-day administrative functions. Manage office communicationo Manage logistics as required for activities and team

members
. Organizing meetings and conferences. Coordinate with different Ministries and State Government

on administrative and logistical issues. Any other activities SpD may deem fit

lunior Consultant - Management Information System.
Media Supoort & Documentation

Skills. Strong understanding of Information technoloqv svstems and



multi media
. Ease in dealing with multiple stakeholders, building

consensus and dealing with various government agencies
. Ability to grasp concepts and creating MIS
. Excellent communication and negotiating skills.
. Ability in ICT usage.

Qualifications. Graduation in any of the fields of Computer Science/
Information Technology/ Data Management/ Communication/
& Allied Disciolines

. At least 2-5 years of work experience in the development
sector / documentation involving lT applications and
M lS/med ialdocumentation

. Background in implementation of Management Information
Systems (MlS) in large and complex environment is desirable.

Job Description
The Junior Consultant will be involved along with RUSA Team in
the implementation of RUSA. The main focus area of the
consultant will be the development and implementation of the
MIS system under RUSA. The responsibilities will include:
. Designing the Management Information System for RUSA

such that it is simple, user friendly and scalable across the
State.

. lmplementation and operationalizing the MIS systems across
the state and institutions under RUSA

. Creation of the RUSA website content with support of Team

. Managing all the documents, formats, guidelines and
resource materials

. Track State wide Performance indicators linked with
allocations

. Assisting in the designing and imparting of training to the
intended users of MIS of the beneficiary Institutions.

... :fhe State Project Directorate is located at'Mumbai, Maharashtra.
. There is no bar for applying for more than two posts.
. Candidates should submit a covering letter mentioning the name of

the specific post applied for and how the candidates are best suited
for the job along with detailed CV.

. Candidates should provide two references with their contact details.

Note: Retired Individuals may also apply to provide their
expertise in specific domains. Remuneration will be
commensurate with their level of engagtement with the
Organisation, domain knowledge and skills'



Interested candidates are invited to submit expression of interest with cVto Ms. Komal Mayekar - Email id : apolytorusa@gmail.com

Last date for submission of expression of interest with cV: 5th November,2015

Shoftlisted candidates shall be contacted for interview.

No queries . or. correspondence regarding issue of ca letters forinteruiew/selection of candid.ates forihe p6st wirt be entertainii ut invstage,and..canu_assing wiil read,to the candidate aeinj-aio'arle;'f-^
consideration of the post.


